PEMBROKE

Pembroke House
PO Box 31,
Gilgil-20116 Kenya

HOUSE

+ 254 (0) 20 231 2323
+ 254 (0) 711 875 972

REGISTRATION FORM
Name of child in full…………………………………………
(Please underline usual first name)
Date of birth
Family’s Religion

Sex……..
Nationality
Proposed date of Entry

Does your child require Learning Support?
I promise to confirm to the rules of the school and loyally support those in authority. I also agree
to give one term’s notice in writing or pay one term’s fee in lieu before withdrawing my
child/children.
Signature of Parent/Guardian

Date

Father’s name in full
Address

Occupation

Mobile

Email

Tel (H)

Mother’s name in full
Address
Occupation

Mobile

Email

Tel (H)

Guardian’s name in full
Address
Occupation

Mobile

Email

Tel (H)

NB: Please note that once a place is offered, it will only be guaranteed once the Admission Fee of
Kshs 150,000.00 is duly received. (50% of the Admission fee will be refunded after a completion of
year 8, once all dues are paid).

1. PARENTAL CONSENT DECLARATION

For us to deliver education and developmental services to your child, we will need to
process their personal data. Pembroke House School is fully compliant with the Data
Protection laws in Kenya and always promotes your child’s best interests as we process
their data. Please see the Privacy Policy attached to this form for more information on how
we handle your child’s personal data.
We do require your consent to collect and process your child’s data. You can withdraw
your consent at any time. However, please note that if you withhold, withdraw, or deny
consent, we may not be able to provide our full range of services to you and your child nor
provide your child with a holistic experience at Pembroke.
I, __________________________ give my consent for my child’s
_______________________________________ personal data to be processed by
Pembroke House for the purpose of facilitating your child’s education, development,
healthcare and overall wellbeing.
We also collect sensitive personal data about your child and your health and family affairs.
We may process this data through our ICT systems which may at times be cloud based and
hosted outside Kenya. Where we do so, we must comply with the Data Protection laws by
seeking your consent and ensuring that there are appropriate measures in place to secure
the data. Currently, we process data through the systems providers listed below.
Name of System
Zoho
Google Drive

Location of Servers
USA with Kenya as one of
the server locations
Google Servers in the USA

Ed-Admin

South Africa

Safeguards in place
Sophos XG Firewall
Protection
Google Cloud Security
deployed
Sophos XG Firewall
Protection

Please provide your consent by ticking as appropriate in the section.
I, __________________________ give my consent [ ] OR do not give my consent [ ]
for sensitive personal data about my child health and family affairs collected in this form
to be transferred internationally with UK regulators and ICT cloud providers in Europe, South
Africa, & US, please refer to link, link & link, for the purpose of providing our full range of
services to you and your child and to provide your child with a holistic experience at
Pembroke.
I also confirm that I am above 18 years of age and have given this consent freely and on
due authority as the child’s parent or guardian.
Signed: _________________________________
Print Name: ______________________________Date: __________________________

2. ACCURACY DECLARATION
Insert the following after the consent above:
Thank you for taking the time to fill this form. Please read the Privacy Notice we have
attached here for details on how we handle and safeguard your personal information and that
of your child.
DECLARATION:
1. I certify that the information I have written on this registration form and the documents I
have attached to be true and accurate.
2. I understand that any false or misleading information limits our ability to promote your
right to privacy and when intentional, is a punishable criminal offence under the Laws of
Kenya.
3. I certify that I have carefully read the Abridged Privacy Notice attached to this form and I
understand why we collect your personal information and how we safeguard your privacy.
5. I authorize Pembroke to use the information collected in this form to register my child to
the school, facilitate their learning, development and overall wellbeing and for other related
purposes.
6. I will notify Pembroke of any change of my information presented in this form and the
documents I have attached using the contact details provided in this form.
Signed: _________________________________
Print Name: ________________________________
Date: _________________________________

ABRIDGED PRIVACY NOTICE
Pembroke House School is a small, vibrant, flexible boarding school for children aged 2 - 13, following a
British curriculum. We focus on nurturing every child to fulfil their individual goals and aspirations. We are
committed to protecting your privacy and that of your child(ren) when dealing with your personal data. This
Privacy Policy provides an overview of the information we collect about you and how we use and protect it. It
also provides information about your rights. You can find more details in our full privacy policy available at
https://pembrokehouse.sc.ke/about/#about-3.
If you would like a paper copy of the full privacy notice, please contact the school at +254 711 875972
Alternatively, you can email or write to us on dpo@pembrokehouse.sc.ke or P. O. Box 31, Gilgil, 20116. If
you have any questions, comments, complaints or suggestions about this privacy policy, or any other concerns
about the way in which we process information about you, please contact us at dpo@pembrokehouse.sc.ke.
1. Introduction
In this privacy notice, references to “we” or “us” or “our” or “Pembroke” are to Pembroke House School.
2. Scope of this privacy notice
This privacy notice applies to Pembroke parents, guardians, third party health practitioners or anyone who
interacts with us regarding our education services in any way. This notice also applies to persons indicated
by Pembroke parents and pupils as next of kin, family members, emergency contacts or any other persons
who may be indicated as necessary. We refer to these individuals as (“you,” “your”) in this notice. This
privacy notice informs you of how we process your personal data and that of your child(ren).
3. How we collect your personal data
We collect personal data directly from you when you approach us for education services. We collect data
about your next of kin, family members, emergency contacts or any other person as may be necessary
indirectly from you. When you give us any information about other people, you must ensure that they
have notice of this privacy notice and are comfortable with you disclosing such information.
4. Categories of personal data we collect
We process the following categories of personal information about you: Biodata including your name,
contact information, identification information, financial information, location data, occupation and
photographs or video footage during our school activities or CCTV monitoring. We also process sensitive
personal data such as your sex, information relating to your family, religion, property details, marital
status, and health data. We process the following data relating to your child(ren): biodata including name,
photograph, date of birth, nationality, health data, religion, proposed date of entry, academic records, the
school activities they take part in, disciplinary and safeguarding records, attendance records, any learning
support needs and photographs or video footage during our school activities or through CCTV monitoring.
In relation to your family members, next of kin we may process their biodata including names, contact
information, location data and financial information and sensitive personal data including health data,
religion, and property details.
5. How we use your personal data
The information you provide us will be used to facilitate your child’s schooling and development at
Pembroke. Your child’s health information is used to provide healthcare services to them and to make the
necessary adjustments for their wellbeing. We may also use your information to provide you with our
details on your child(ren)’s welfare, academic performance and any additional products and services we
may offer. We also use your information to inform you of any events or changes within the school and to
contact you in case of emergencies. The information you provide may also be used to qualify your child
for scholarships or bursaries. We record CCTV footage in order to safeguard our pupils, staff and
premises. We may also use photographs or video footage collected by during our school activities or
events for promotional materials, advertising, display around school or on our social media sites. Where
we use your photographs or video footage, we will seek prior consent. You can withdraw this consent at
any time by contacting us on dpo@pembrokehouse.sc.ke. Should we need to use your personal data for
any other purpose not related to those from those listed above, we will inform you beforehand. Should you
fail to provide any or all the information requested in this from, we may not be able to offer our full range

of services to you or offer our services as effectively as we wish to.
6. Sharing your personal data
We share your personal data within Pembroke on a need-to-know basis. We also share your data with
other third parties who help us provide services to you or your child (for example health care practitioners,
hosts during our school trips and extra-curricular tutors). We may also share your information when
required to by law or court order. We take all reasonable steps to secure your data whenever we share it
with third parties including vetting all third parties and signing processing agreements with them. You can
read more about what information may be shared in what circumstance in our full privacy policy.
7. International data Transfers
Being a British curriculum school, we transfer your data and that of your child(ren) internationally to
British education regulators. We may also transfer data internationally to schools or other international
organisations at your request. Lastly, Pembroke uses third party processors like ICT providers to process
your child’s data. We only share your data internationally to countries with appropriate safeguards as
determined by law. We also put in place additional measures like processing a agreements to safeguard
your data. You can read more about what information may be transferred internationally and in what
circumstance in our full privacy policy.
8. Lawful grounds for processing your personal data
We only process children’s data based on informed consent. We need your child(ren)’s data for the
purposes outlined above. We may share this data with our approved third-party service providers or
transfer it internationally as outlined above. You have the right to withdraw consent at any time by
emailing the school your request at dpo@pembrokehouse.sc.ke.
We process personal data relating to parents and family members on the following legal bases: - to
provide educational and developmental services to your child and for related purposes, to comply with
our legal obligations, for other legitimate interests and for historical, statistical, journalistic, literature and
art or scientific research purposes.
We rely on consent to process data like photographs, video footage and contact information for
commercial purposes. We also rely on consent to transfer any sensitive personal data internationally. We
may share this data with our approved third-party service providers as outlined above. You have the right
to withdraw consent at any time by emailing the school your request at dpo@pembrokehouse.sc.ke.
9. Data Security
Pembroke takes all appropriate technical, physical, legal, and organizational measures, which are
consistent with applicable privacy and data security laws and our data protection policy. These measures
include a range of data protection policies, role-based access control, secure physical storage facilities,
CCTV cameras and efficient back-up and log procedures. You can read more about how we secure your
data in our full privacy policy.
10. Data Retention
We do not hold personal data indefinitely. We have policies and procedures in place that specify how long
we keep your data in line with the law. We have also selected appropriate disposal methods for your
personal data. You can read more about our retention and disposal procedures in our full privacy policy. If
you no longer wish for us to hold your data, you can contact us on dpo@pembrokehouse.sc.ke.
11. Sensitive Personal Data
It is necessary for us to process personal data about you and your child to perform our obligations, to
facilitate your requests, to protect your child’s vital interests, to exercise or defend legal claims or for
other legitimate interests. We may share this data or transfer it internationally as described above. We
acknowledge the need to secure this data and keep it more confidential and, in most cases, we keep your
sensitive data separate from other categories of personal data and employ additional safeguarding
measures from those mentioned above. You can read more about how we protect sensitive information in
our full privacy policy.
12. Your rights and duties
You have the right to be informed of the use of your personal data. You also have the right a to access to

your information and to ask us to correct, erase and restrict the use of your information. Additionally, you
have the right to object to your information being used by us and to receive your personal data in a
structured, commonly used, and machine-readable format and to transmit the data to another data
controller or data processor without any hindrance. Where you have provided consent for use of your
child’s information, the transfer of your sensitive data internationally, the use of your personal data for
commercial purposes or any other consent, you may withdraw your consent at any time. You also have the
right to human intervention in any automated decision-making we may undertake using your data.
You have a duty to promptly inform us of any changes in your personal information. If you wish to
exercise any of the above rights or duties, please contact us on dpo@pembrokehouse.sc.ke.
We may contact you periodically to verify your personal information and to inform you of any changes in
our privacy policy.
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